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U.S. DEPARTMENT OF STATE 
U.S. CONSULATE GENERAL, HONG KONG & MACAU 

PUBLIC AFFAIRS SECTION 
Notice of Funding Opportunity 

 
Funding Opportunity Title: U.S. Consulate General HK, PAS Annual Program Statement  

Funding Opportunity Number: HKG-NOFO-FY20-01 

Posted Date: October 02, 2019 

Deadline for Application: September 15, 2020 

Ceiling of Award Amount: $10,000 

CFDA Number: 19.040- Public Diplomacy Programs 1) 
References:  Standard Department Terms & Conditions (English) 

Please refer to detailed review and selection process in section V. Please note we DO NOT accept ongoing 
projects. 

 
 
I. FUNDING OPPORTUNITY DESCRIPTION 

 

The U.S. Consulate General Hong Kong & Macau Public Affairs Section (PAS) of the U.S. Department of 
State is pleased to announce that funding is available through its Public Diplomacy Small Grants Program. 
This annual notice of funding opportunities outlines our funding priorities and areas of interest, as well as 
procedures for submitting requests for funding. Please note that this notice supplements specific notices 
of funding opportunities that may be posted both here and on other relevant sites throughout the year. 
Any organization interested in applying for funding should carefully follow all instructions below. 

 
Purpose of Small Grants: PAS awards a limited number of grants to individuals, non-governmental 
organizations, think tanks, academic institutions, and other organizations to enhance mutual 
understanding between the U.S. and Hong Kong and/or Macau. PAS will only consider grants that have a 
significant American component or aspect in their proposal. 

 
The PAS Small Grants Program projects may include, but are not limited to, the following 
types of programs: 

 
1. Performing arts programs that present American music, dance, or theatre to local audiences, 

performed either by American performers or combinations of local and American performers. 
2. Programs that present American society, culture, history, or values to local audiences. 
3. The participation of American artists, musicians, performers, and filmmakers in local events and 

cultural festivals. 
4. Bilateral collaborative projects featuring participation of both local and American artists, performers, 

scholars, and/or other civil society groups. 
 
 

The following types of projects are not eligible for funding: 

• Requests with no connection to Hong Kong and/or Macau 
• Those related to partisan political activity; 
• Charitable activities or fundraising campaigns 
• Construction projects; 

https://hk.usconsulate.gov/wp-content/uploads/sites/266/pas-2016-dept-terms-and-conditions.pdf
https://hk.usconsulate.gov/wp-content/uploads/sites/266/pas-2016-dept-terms-and-conditions.pdf


 

UNCLASSIFIED 

• Projects that support specific religious activities; 
• International travel, unless specifically justified within the proposal as being integral to the 

project; 
• Trade activities; 
• Commercial projects; 
• Scientific research; 
• Projects aiming only at primary institutional development of the organization; or 
• Projects that duplicate existing projects. 

 
 
II. FEDERAL AWARD INFORMATION 

 

Funding Instrument Type: Funding will be provided to selected organizations by fixed amount award, 
grant or cooperative agreement. Cooperative agreements are different from grants in that 
bureau/embassy staff are more actively involved in the grant implementation.   

 
Project and Budget Periods: Grant projects generally must be completed within year or less. PAS 
will entertain applications for continuation grants funded under these awards beyond the initial budget 
period on a non-competitive basis subject to the availability of funds, the satisfactory progress of the 
program, and a determination that continued funding would be in the best interest of the U.S. 
Department of State. 

 
Applicants should consider their budgets carefully and submit a budget commensurate with their project 
goals. While PAS will consider proposals up to $10,000, projects that are smaller in scope are more 
likely to be considered. 

 
This notice is subject to funds availability. 

 
 
 
III. ELIGILIBITY INFORMATION 

 
1. Eligible Applicants 

PAS encourages applications from organizations located in Hong Kong or Macau, such as: 
• Registered public or private nonprofit organizations, such as think tanks and civil 

society/non-governmental organizations with programming experience 
• Educational institutions 
• Governmental institutions 

 
2. Cost Sharing or Matching: 

 
When cost sharing is offered, it is understood and agreed that the applicant must provide the amount of 
cost sharing as stipulated in its proposal. PAS encourages, but does not mandate, that applicants include 
cost-sharing elements from additional sources in support of their proposals. 

 
3. Other Eligibility Requirements 

 
In order to be eligible to receive an award, all organizations must have a unique entity identifier (Data 
Universal Numbering System/DUNS number from Dun & Bradstreet), as well as a valid registration on 
www.SAM.gov. Please see Section D.3 for information on how to obtain these registrations.  Individuals 
are not required to have a unique entity identifier or be registered in SAM.gov. 
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IV. APPLICATION REQUIREMENTS 

 
PAS will accept proposals throughout the year and will review proposals according to the following 
schedule: 

 
• Proposals will be reviewed on a monthly basis 
• Once your proposal has been submitted, please allow 45 days for review and reply on 

status of the grant 
• Final date for submissions is September 15, 2020 

 
Please ensure that: 

 
• All documents are in English 
• Complete Application Form (including budget) 

 
- Please use this template --> Application Form 

 
 
Required Registrations: 
 
Any applicant listed on the Excluded Parties List System (EPLS) in the System for Award Management 
(SAM) is not eligible to apply for an assistance award in accordance with the OMB guidelines at 2 CFR 
180 that implement Executive Orders 12549 (3 CFR, 1986 Comp., p. 189) and 12689 (3 CFR, 1989 
Comp., p. 235), “Debarment and Suspension.” Additionally, no entity listed on the EPLS can participate 
in any activities under an award.  All applicants are strongly encouraged to review the EPLS in SAM to 
ensure that no ineligible entity is included. 
 
All organizations applying for grants (except individuals) must obtain these registrations.  All are free of 
charge: 

• Unique entity identifier from Dun & Bradstreet (DUNS number)  
• NCAGE/CAGE code  
• www.SAM.gov registration  

 
 
Step 1: Apply for a DUNS number: 

 
DUNS application: Organizations must have a Data Universal Numbering System (DUNS) number from 
Dun & Bradstreet. If your organization does not have one already, you may obtain one by calling 1-
866-705-5711 or visiting http://fedgov.dnb.com/webform   

 
Begin the process here: Steps for Foreign Organization to obtain a DUNS Number 
 
Step 2: Apply for a NCAGE/CAGE code  
 
NCAGE application: Application page here:  
https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx 
Instructions for the NCAGE application process:  
https://hk.usconsulate.gov/wp-content/uploads/sites/266/2017/04/solicitation_encl2.pdf 
 

https://hk.usconsulate.gov/wp-content/uploads/sites/266/pas-grants-application-form.doc
http://www.sam.gov/
http://www.sam.gov/
http://fedgov.dnb.com/webform
https://hk.usconsulate.gov/wp-content/uploads/sites/266/pas-duns-number-registration-guideline.pdf
https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx
https://hk.usconsulate.gov/wp-content/uploads/sites/266/2017/04/solicitation_encl2.pdf
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For NCAGE help from within the U.S., call 1-888-227-2423  
For NCAGE help from outside the U.S., call 1-269-961-7766  
Email NCAGE@dlis.dla.mil for any problems in getting an NCAGE code.  
  

 
Step 3: SAM registration 

 
Any entity that requests PAS financing must register in the System for Award Management (SAM). After 
receiving the NCAGE Code, proceed to register in SAM.gov by logging onto: https://www.sam.gov.  
SAM registration must be renewed annually. 

 
Please see the instructions for registering here: Quick Start Guide for International Registrants, 
SAM registration Guideline  
 
1. Official Permission Letters: 

 
If applicable for project activities, official permission letters from the relevant authorities to carry out 
the project must be obtained. For example, a permission letter from provincial authorities might be 
needed for certain projects. If the applicant intends to work with educational institutions such as 
schools/universities, an official permission letter from the relevant educational institution/authorities 
may be needed in order to carry out the project. In the case of an applicant that is affiliated with 
another organization, a permission letter from the parent organization may be requested. 

 
2. How to Apply: 

 
All application materials must be submitted to HweiTB@state.gov AND HongKongGrants@state.gov 
with “PAS FY20 NOFO – Quarter #” and the applicant organization’s name in the subject line of the 
email. Proposals that do not meet the requirements above will not be considered. 

 
 
V. REVIEW AND SELECTION PROCESS 

 
Each application submitted under this announcement will be evaluated and rate on the basis of the 
evaluation criteria outlined below. The criteria listed are designed to assess the quality of the proposed 
project and to determine the likelihood of its success. The criteria are closely related and are considered 
as a whole in judging the overall quality of an application. Applications will be reviewed on the basis of 
their completeness, coherence, clarity, and attention to detail. 

 
 
 
Organizational capacity: The organization has expertise in its stated field and PAS is confident of its 
technical capacity to undertake the project. This includes a financial management system and a bank 
account. 

 
Goals and objectives: Goals and objectives are clearly stated and project approach is likely to provide 
maximum impact in achieving the proposed results. 

Alignment with priorities: Applicant has clearly described how stated goals are related to and support 
the goals and themes outlined above. 

 
Sustainability: Project activities will continue to have positive impact after the end of the project. 

 

Feasibility: Analysis of the project’s economic, organizational, and technical feasibility. This is related 
to the project approach, budget items requested, and technical/human resource capacity of the 
organization. 

 
Budget: The budget justification is both reasonable and realistic in relation to the proposed activities 
and anticipated results. Grants will be awarded to programs with the highest impact per dollar spent. 

 
Monitoring and evaluation plan: The Applicant has demonstrated the ability to measure program success 
against key indicators and provides milestones to indicate progress toward goals outlined in the proposal. 

https://www.sam.gov/
https://hk.usconsulate.gov/wp-content/uploads/sites/266/pas-sam-registration-webinar.pdf
https://hk.usconsulate.gov/wp-content/uploads/sites/266/pas-sam-registration-webinar.pdf
mailto:HweiTB@state.gov
mailto:HongKongGrants@state.gov
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The project includes a systematic recording and periodic analysis of selected information on the project 
activities. 
 

VI. AWARD ADMINISTRATION 
 

Award Notices: The grant award or cooperative agreement shall be written, signed, awarded, and 
administered by the Grants Officer. The Grants Officer is the U.S. government official delegated the 
authority by the U.S. Department of State Procurement Executive to write, award, and administer 
grants and cooperative agreements. The assistance award agreement is the authorizing document and 
it will be provided to the recipient. Organizations whose applications will not be funded will also be 
notified in writing. 

 
If a proposal is selected for funding, the Department of State has no obligation to provide any additional 
future funding in connection with the award. Renewal of an award to increase funding or extend the 
period of performance is at the total discretion of the Department of State. 

 
Payment Method: The standard form SF-270 Request for Advance or Reimbursement Payments may be 
submitted in the amounts required by the recipient to carry out the purpose of this award. 
Payments will be made in at least two installments and the initial installment may not exceed the amount 
of 80%. 

 
Reporting Requirements: All awards issued under this announcement will require both program and 
financial reports on a frequency specified in the award agreement. The disbursement of funds may be 
tied to submission of these reports in a timely manner. 

 
All other details related to award administration will be specified in the award agreement as well. Final 
programmatic and financial reports are due 30 days after the close of the project period. Progress 
reports at a minimum should be submitted via electronic mail to an address to be provided in the award. 

 
 

VII. Guidelines for Budget Submissions 

 
Personnel: Use this budget category for wages, salaries, and benefits of temporary or permanent staff 
who will be working directly for the applicant on the project. 

 
Travel: Use this budget category for the estimated costs of travel and per diem for this project. If the 
project involves international travel, include a brief statement of justification for that travel either in the 
Project Activities Description or as an attachment. 

 
Equipment: Use this budget category for all tangible, non-expendable (non-disposable) machinery, 
furniture, and other personal property having a useful life of more than one year (or longer than the 
duration of the project), and a cost of $5,000 or more per unit. 

 
Supplies: Use this category for materials that will be consumed (used up) during the course of the 
project. If an item costs more than $5,000 per unit, then put it in the budget under Equipment. 

 
Contractual: Use this budget category for goods and services that the applicant intends to acquire 
through a contract with a vendor, such as professional photographic services that include photographic 
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prints as part of the contract. 

 
Other Direct Costs: Use this budget category for other costs directly associated with the project, which 
do not fit any of the other categories. Examples include shipping costs for materials and equipment, and 
the costs of utilities (water, electricity, Internet) required for the project. Applicable taxes, if any, should 
be included as part of your budget. "Other" or “Miscellaneous” expenses must be itemized and explained. 
 

Indirect Costs:  Use this budget category for costs that cannot be linked directly to the program activities, 
such as overhead costs needed to help keep the organization operating.  If your organization has a 
Negotiated Indirect Cost Rate (NICRA) and includes NICRA charges in the budget, attach a copy of your 
latest NICRA. Organizations that have never had a NICRA may request indirect costs of 10% of the 
modified total direct costs as defined in 2 CFR 200.68.   
 
"Cost Sharing" refers to contributions other than the U.S. Consulate General Hong Kong & Macau grant 
being applied for. It includes in-kind contributions such as volunteers’ time, donated venues, admin 
support, etc. “Counterpart contributions” by the involved organizations are encouraged and funds or in-
kind, such as staff time, space, etc., should be mentioned in the estimated value of contribution. 

 
Entertainment and Alcoholic Beverages Not Funded: Please note that U.S. Consulate General Hong 
Kong & Macau does not provide any funding for entertainment or alcoholic beverages in its grants. If 
you feel that these are important to the project, you may want to consider such expenses as part of 
your cost-sharing. 

 
 

VIII. Inquiries 
 
If you have any questions about the grants application process, please contact PAS at: HweiTB@state.gov 
AND HongKongGrants@state.gov 

 
 

Note: Once an application has been submitted, State Department officials and staff -- both in the 
Department and at embassies overseas -- may not discuss this competition with applicants until the 
entire proposal review process is completed 

mailto:HweiTB@state.gov
mailto:HongKongGrants@state.gov
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