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U.S. Consulate General Hong Kong & Macau
Public Affairs Section
SMALL GRANT APPLICATION
Note:  Application should be filled out in English and submitted to HongKongGrants@state.gov
Proposed activities must promote relations and understanding between the people of the United States and the people of Hong Kong and/or Macau.  Below is a sample list, though not exhaustive, of the types of projects PAS will consider funding:

· Performing arts programs that present American music, dance, or theatre to local audiences, performed either by American performers or combinations of local and American performers.

· Programs that present American society, culture, history, or values to local audiences.

· The participation of American artists, musicians, performers, and filmmakers in local events and cultural festivals.

· Bilateral collaborative projects featuring participation of both local and American artists, performers, scholars, and/or other civil society groups.

Eligibility is limited to those who qualify to receive U.S. grants, and have the ability to develop and implement their proposed programs in Hong Kong/Macau.  We will give preference to individuals and institutions with a proven track record of executing superior cultural, NGO or public events and programs.

Applications should have an American component.  Projects including an American speaker, artist, performer, author, etc. are more likely to be funded.
This is a small grants program, and is not intended for large or ongoing projects.  Projects funded must generally be completed within one year.  One way to strengthen applications is to show how you will bring together funding from the Consulate and other organizations.
Modest administrative expenses are allowable, including honoraria/partial salaries of grant implementers, but only when they are directly linked to the conduct of the specific grant program.  General operating expenses, long-term infrastructure costs and undefined miscellaneous or “overhead” expenses are not permitted.  Grant funds may be used to train trainers, but they may not be used to provide direct social services.  Grant funds may be used for seminars and workshops, but the proposals must describe the expected audience, content, and timeframe, and must justify the activity in terms of how outcomes will benefit both Hong Kong/Macau.  U.S.  Grant funds may not be used for alcohol or entertainment. 

Successful grantees will be required to submit a final project and budget report in English. 

A. Application Information
Date of this application 
Project title

Project total cost (in HK/US dollars)
Amount requested from U.S. Consulate General (in HK/US dollars)
Project duration and approximate start and end dates
Organization’s name and brief description of organization’s mission (maximum half page)
B. Applicant’s Information

Grant recipient’s name 

Office address  

DUNS Number (If you don’t have one, click HERE to obtain one)

Name of person responsible for the application
Position in organization

	Telephone Number
	Fax Number
	E-mail Address

	
	
	


Name and title of person with legal authority to sign the grant
C. Project Information
Project Description, Goals, and Objectives
Please describe the exact activities that the Small Grant Application money will support.  Be as specific as possible, and if this grant will be part of a larger project, clearly define what part of the grant Consulate funding supports and how it fits into your overall grant request.
Project justification & Target Audience (maximum half a page)
Please provide brief analysis of the issue your project aims to address and a description of target group / project beneficiaries.
Budget

Please provide detailed budget.  You may add more lines if needed.
	Item

(e.g.: personnel, travel, hotel, per diem, materials, supplies, contractual, etc.)
	Cost-Sharing (provided by yourself or other organizations)
	Requested from 

U.S. Consulate
	Total Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Budget Narrative

Please provide supplementary explanation for the budget items if necessary.
Project Sustainability and Long-Term Impact (maximum half a page)
Please provide an explanation how this project will continue and sustain itself logistically and financially after the U.S. Consulate-provided grant term is over.  Will there be an outside or project-generated source of income in the future that will help sustain the program? Is this a one-time event or a long-term project?
I understand that if my project is chosen for consideration, I/my organization will be required to fill out other forms, and that there will be some reporting required at the end of my project on its outcomes in order to receive the final disbursement payment.  I also understand that organizations applying for Federal Financial Assistance may be required to obtain a DUNS number, request an NCAGE code and register with CCR (information and links provided below) prior to receiving an award from the Department of State.  
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Signature

Public Law 109-282 (FFATA- Federal Funding Accountability and Transparency Act of 2006) requires public disclosure of data on all acquisition and assistance awards within 30 days of award. The DUNS (Data Universal Numbering System) number is one of the data elements mandated by the FFATA for all awards. The CCR (Central Contractor Registration) is the Federal government's primary database for complying with FFATA reporting requirements. OMB designated the CCR as the central repository to facilitate applicant and recipient use of a single public website that consolidates data on all federal financial assistance. Under the law, it is mandatory to obtain a DUNS number (http://www.dnb.com/get-a-duns-number.html) and register in the CCR system (www.sam.gov). Foreign registrants in CCR must have a NATO Commercial and Governmental Entity (NCAGE) Code assigned before registering in CCR.  Applicants will need to go to the following web address and request an NCAGE code: http://www.dlis.dla.mil/Forms/Form_AC135.asp
DUNS stands for Data Universal Numbering System (DUNS) number, which is a unique nine digit identification number provided by the Dun & Brad-street (D&B) Credibility Corp. The DUNS Number identifies a single business entity. This number can be used to access a database which details the name of the company, its address, telephone number, line of business and number of employees — along with other pertinent information. Adopted as a Department policy on August 2007, Mandatory Collection of the Data Universal Numbering System (DUNS) and the Central Contractor Registration (CCR) applies to both domestic and overseas posts. This policy requires all potential recipient organizations to acquire a DUNS Number and register in CCR.  NOTE: There is no charge for acquiring a DUNS Number. 

CCR or Central Contractor Registration is the official database for the U.S. Federal Government that collects, validates, stores, and disseminates data in support of agency acquisition and assistance awards. To be awarded federal assistance funds, potential applicants are required to register in CCR, and this registration must be updated or renewed annually to maintain an active status. The CCR database validates the registrant information, electronically sharing secure and encrypted data with federal agencies. 
Foreign registrants must have a NATO Commercial and Governmental Entity (NCAGE) Code assigned first. This code is a five number character identification number CCR uses to identify foreign vendors. Foreign registrants must log onto and request an NCAGE Code at: dlis.dla.mil/Forms/Form_AC135.asp.  For more information on CCR, CAGE, and NCAGE, view the PowerPoint presentation available at  http://fa.statebuy.state.gov/content.asp?content_id=130&menu_id=68 
Page 2 of 5

